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After logging in to e-Grants you will see the screen 

below.  Click on Project Management
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Click on your grant number or type in your Grant ID#.  Slide 3



Once in your grant the screen below will come up.  
Click on the top Click here: To enter/update/view 
a Program, or Fiscal Report for this grant
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The screen below will then come up.  Click 
on Create Program Report Slide 5



What to do from here

• Answer the question:  Is the Project 

on Schedule? (Select Yes or No in drop 

down box)

• If not - Explain.  If yes - move to 

next box

• Briefly List Activities Conducted This 

Period – one or two paragraphs of 

enforcement focus and activities (seat belt 

enforcement for festival, aggressive driving 

focus during St. Patrick’s Day, etc.)
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Click on ATTACHMENTS under the blue line
called REPORT SECTIONS Slide7



Click Add Attachment:  You should have at least 2 and could have up 
to 6 Attachments before you click SAVE – COMPLETE.

• Attach verification of media, anything that you 

earned that is printed or a report that is generated, 

such as PSAs, radio interviews, (links, articles, etc.).  

Also attach a copy of your Pre &Post Press Releases

• Attach PROGRAM TOTALS from OPO Data Base (on 

the last page of the OPO Database entry, click on 

PRINT PREVIEW, scan, and save as PDF. (Important!)

• For the May CIOT Blitz only: attach the Pre & 

Post Seat Belt Summary forms. Do not include the 

individual survey forms.
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This is the Screen you’ll see after clicking ADD ATTACHMENT.  
Complete and click SAVE when done with each document you 

attach.
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Completing Attachment Page: Click on Save-Complete when all 
attachments have been added Slide10



Click on PERFORMANCE INDICATORS Slide11



Performance Indicators.  You only have to fill in the 
white boxes.  When finished Click SAVE-COMPLETE.

• Once you have completed 

all sections and attached 

all documents, click 

Save-Complete
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Click on PROGRAM NARRATIVE REPORT

• Complete the PROGRAM 

NARRATIVE REPORT section with a 

short detail of your enforcement efforts
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When all Report Section STATUS shows COMPLETE, the SUBMIT 
button will become available.  When you are sure all is done 

correctly, click SUBMIT REPORT.

• However, before you click 
SUBMIT, please click on SAVE 
AS DRAFT and contact your LEL 
to let him know you are ready 
to submit.

• Your LEL will be glad to take a 
look at it to ensure that 
everything is included.

• If something is not correct, it 
will be RETURNED to you and 
will delay any deposits that 
you might be expecting.
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Contact your LEL before submitting               
if you have questions

John Mull
Southeast Region LEL

Email: southeastlel@frontier.com

Cell: 317-512-0396

Lance Grubbs
North Region LEL

Email: lance.grubbs@Comcast.net

Cell: 574-453-7305

Brett Reichart
East Central Region LEL

Email: brett.reichart@gmail.com

Cell: 214-931-4603

Larry Woods
Central Region LEL

Email: lelcentral@gmail.com

Cell: 765-352-0722

Jay Kistler
North Central Region LEL

Email: lel.kistler@gmail.com

Cell: 765-414-2331

Mark Hartman
Southwest Region LEL

Email: southwestlel@outlook.com

Cell: 765-592-0041
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